
RFP-1516-32: Social and Voluntary Services Commission, City of Norman 
2015 Special Opportunity Request for Proposals 
 

SUMMARY  

The City of Norman Social and Voluntary Services Commission (SVSC) invites proposals 
from nonprofit agencies for use of currently budgeted funding. This is a special 
opportunity grant for organizations starting or expanding a program or project. Three 
grants of $5,000 each will be awarded for a maximum of $15,000. The City of Norman is 
seeking applications for projects that can be completed (expenditure of funds) prior to 
the end of the fiscal year on June 30, 2016.  

The SVSC is responsible for evaluating and determining the needs of social and 
voluntary programs and assisting community and professional groups in the 
development of a cooperative system of social service agencies. This special grant 
opportunity is an effort to identify new programs or projects in the community that 
address a new or growing need. Grant funds for this effort are not to be used for 
general operations. The Commission’s intent is to reward three organizations working to 
use innovation and creativity to meet needs in Norman.   

Proposals must include information regarding the agency, the need for the project and 
its impact, the project concept and scope, accurate cost estimates, and other issues 
outlined in the RFP. Acceptable proposals are those that are received in a timely manner 
and contain all required components. Acceptable proposals will be reviewed by the City 
of Norman staff and the Social and Voluntary Services. The selection process and 
allocation of funds is expected to be completed by December 31, 2015. 

All potential applicants are encouraged to review the entire RFP and contact staff to 
discuss their project and potential uses of available resources. Contact Lisa Krieg at 405-
366-5464 or lisa.krieg@normanok.gov for details.  

TIMELINE FOR SELECTION PROCESS  

November 5, 2015 Request for Proposals Issued 

November 30, 2015 Proposals Due 

December 7, 2015 SVSC Develops Recommendation 

 
Projects are selected based on agency capacity and experience, need and importance of 
services provided and impact of the project relative to those services, project feasibility, 
and financial feasibility.  
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REQUIRED PROPOSAL COMPONENTS  

Acceptable proposals must include all of the components described below.  

Narrative Statement:  

The narrative statement must be on letterhead and include a brief summary with 
project concept and target population, total project cost, property address, phone 
number, and email address of agency representative. The statement must be signed by 
the agency director and board president to certify that the proposal and budget 
included in the application are correct.  

Agency Information and Population Served:  

• Description of agency including mission, primary activities, and history   

• Description of the population served  

• Description of the need for these services and impact   

• Describe sources of funds for services provided in the facility   

• Most recent audited financial statement and organizational budget   

• Copy of 501(c)3 certificate   

• Description of proposed use of SVSC funds and how use will expand the agency's 

ability to provide services   

• Description of timeline for the project or program   

• Provide detailed information about other funding sources to be used in conjunction 
including any restrictions, time limitations, the status of approval, and copies of 
letters of commitment 


